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Division of Mobility and Internationalization of Education (DMIE)

Outgoing Mobility Team
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Email: outgoing@fct.unl.pt

Website: https://www.fct.unl.pt/internacional/mobilidade-de-estudantes-outgoing/programa-
erasmus-estudos-sms/erasmus-estudos-sms-2026-2027-candidatura-e-mobi
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Documentation

< Learning Agreement (mandatory)
< Transcript of Records (mandatory)

< Language Certificate
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Learning Agreement (LA)

— 3 1. Fill and download

« Must be completed on the Online Learning Agreement platform (OLA),

taking into account the deadline indicated by the Host University
(UA).

« Check the tutorial available on NOVA FCT's website to ensure the

correct completion of the LA.
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https://www.fct.unl.pt/sites/default/files/tutorial_ola_final_0.pdf

1. Fill and download

 To complete Tables A and B, which guarantee academic recognition, you
must:

1st check the course units available at the Host University (UA) during
the mobility period. To do so, access the UA website where you were
placed;

2nd together with the Erasmus Departmental Coordinator, analyze the
academic offer and define the course units to take at the UA (Table
A) and the corresponding credit recognition at NOVA FCT (Table B).

« The total number of ECTS in Table B may only exceed that of Table A by 1
ECTS. If the difference is 2 ECTS, the NOVA FCT Coordinator must provide a
justification when granting credit recognition.
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1. Fill and download

« The start and end dates indicated in the LA must correspond respectively
to the first day of classes (or welcome session) and the last day of the
exam period. These dates will be used to calculate the grant, if awarded.

« Do not sign or submit the LA yet. Download the PDF and send it to DMIE
(outgoing@fct.unl.pt), including full name, student number and phone
number.

2. Validation by DMIE

- After receiving DMIE validation, sign and submit the LA on the OLA platform.

« The LA will automatically be sent for validation and signature by NOVA FCT's
Erasmus Departmental Coordinator.




3. Final submission

- After the signature of NOVA FCT's Erasmus Departmental Coordinator,
download the PDF and send it to DMIE to formalize the application at NOVA

FCT. The deadline for sending the LA to DMIE is the same deadline given by
the UA to the student.

« The LA will automatically be sent for validation and signature by the UA.

- After the UA signs it, download the PDF again and send the fully signed LA to
DMIE, so that we can later issue the Erasmus mobility contract.




IMPORTANT

It is the student’s responsibility to consult the UA website to check:

> Course Units: > Academic Calendar:

Check available course units and Check the start date of classes or
their syllabi welcome session and the end date
of the exam period

> Application Forms and Deadlines:

Obtain and complete required forms such
as the Application Form and Language
Certificate, and submit them by the UA
deadline



https://www.fct.unl.pt/sites/default/files/websites_ua_3.pdf

IMPORTANT

BEFORE the mobility begins

 The student must complete the LA and ensure it is signed by all parties
involved.

AFTER the mobility begins

* The student may not complete a new LA;

- Caso If changes are necessary, the student must complete the Changes

section within a maximum of 30 days, counted from the start date of mobility
indicated in the LA.
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https://www.fct.unl.pt/en/international/student-mobility-outgoing/erasmus-studies-programme-sms/erasmus-studies-sms-2026-2027-application-and-mobilit-1

Transcript of Records

Must be requested from DMIE by email (outgoing@fct.unl.pt).

Include in the email your name and student number.
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Language Certificate

When the UA requires a language certificate, students who do not have an official

certificate may take a language level assessment test at ILNOVA — Language

Institute of University Nova of Lisbon.

https://www.fct.unl.pt/internacional/mobilidade-de-estudantes-outgoing/programa-erasmus-estudos-
sms/erasmus-estudos-sms-2026-2027-formalizacao-de--6#pre-requisitos

Not all students need to provide a language certificate.

Students are advised to check the UA language requirements.
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ATTENTION

 Formalizing the application with DMIE does not replace the completion and

submission of all documentation required by the UA.

« Even though students are selected by NOVA FCT and formalize the application
(by completing and submitting documentation requested by DMIE and UA), the
mobility will only be guaranteed after the UA approves the application and

confirms acceptance.
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Accommodation

« Students who need accommodation in the destination country must

request information directly from the UA.

 They may also contact the Erasmus Student Network (ESN) in the city

where they will carry out their mobility.
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https://www.esn.org/sections

Medical Assistance Abroad

- European Health Insurance Card (EHIC)

Apply for the EHIC at Loja do Cidadao or at Social Security.

https://www.seg-social.pt/ptss/pssd/menu/doenca/assistencia-medica-
estrangeiro/cartao-europeu-seguro-doenca
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Medical Assistance Abroad

- For students who wish to purchase travel/health insurance abroad, DMIE
suggests the following options:

erasmustravel.pt — Insurance aonstudentinsurance.com — acp.pt — Option for young people
specialized for Erasmus+ mobility Insurance for mobility students. between 18 and 25 years old.

students. See the information leaflet (PDF).
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https://erasmustravel.pt/
https://www.aonstudentinsurance.com/en/situation/exchange-student
https://www.fct.unl.pt/sites/default/files/folheto_aon.pdf
https://www.acp.pt/o-clube/acp-a-sua-medida/socio-acp-traveller-18-25-anos

« The results of grant allocation should be published at the end of July.

- Funding will be distributed first to students receiving social support
grants, and then to the remaining students, respecting the ranking
indicated in the CLIP.

 The grant amount is assigned according to:
- the actual mobility duration indicated in the LA;
- and the destination country.

Lack of academic performance implies reimbursement of the grant.

] FACULDADE DE
g A CIENCIAS E TECNOLOGIA



Students who wish to withdraw from mobility must inform DMIE

by completing the withdrawal form (here).

FACULDADE DE
g A CIENCIAS E TECNOLOGIA


https://docs.google.com/forms/d/e/1FAIpQLScWfGTaipzDQ6_SYHVAtGi-pfeAUq4FvThnVdKW9mIpLKt99g/viewform?pli=1
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